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Rewards and Recognition Program

Please review the Rewards and Recognition Program Policy listed on the Human Resource Office website at: http://www.selu.edu/Administration/Depts/HumanResources/rewardsregmenu.html
Employees who have completed approved certifications listed in the program may be eligible for monetary awards.  Applications must be received no later than March 30, 2002 in order to be considered for the 2001-2002 awards program.

Supervisors are encouraged to review all the possible awards to ascertain if any employees they supervise may be eligible for an award.

Holiday Pay

All staff employees are encouraged to save compensatory leave and/or annual leave to be used for the Presidential closures.  Please review the Holiday Calendar located on the Human Resource website: http://www.selu.edu/Administration/Depts/HumanResources/hro02hol.html 

To be eligible to receive holiday pay, an employee must have a minimum of 4 hours of either paid leave or hours worked which touches the holiday either immediately before or after the holiday.  The holiday schedule is subject to change at the discretion of the President of the University.

Mandatory Training for Supervisors effective July 1, 2002

The Civil Service Commission adopted Rule 7.4 (f) that mandates training for employees appointed to designated supervisory, managerial or administrative jobs.  The Human Resource Office will be coordinating the required training.

Employees Named in Law Suits Against the University

The State has agreed to indemnify and provide legal counsel for employees involved in lawsuits while in the course of conducting state business (as long as it is not illegal).  This policy states "The employee or official must, within ten (10) days of being served with any summons, complaint, process, notice, demand or pleading, deliver a copy of the original document to The Honorable Richard Ieyoub, Office of the Attorney General, Risk Litigation, Post Office Box 94095, Baton Rouge, LA  70804-9095 and request that the State provide him/her with a defense and indemnification.  A referral letter must be filled out and signed by the employee and sent to the Attorney General's office.  A copy must also be forwarded to the System office.  Please see the policy and sample form on the Human Resource Office website at:  http://www.selu.edu/Administration/Depts/HumanResources/ 

Health Insurance

Open Enrollment for Health Insurance will be held April 1st – 30th.   Employees wishing to change health insurance carriers may do so at that time.   SLU employees will be offered State Employees Group Benefits Program PPO and EPO, and Ochsner Health Plan.

Plan members will enroll in Ochsner according to their residential zip code.

PLAN MEMBERS WHO DO NOT WISH TO CHANGE THEIR CURRENT HEALTH CARRIER NEED NOT COMPLETE ANY PAPERWORK.

SLU Human Resource Office will host the Annual Open Enrollment Benefits Fair on Friday, April 5th from 9:00 a.m. until 3:00 p.m. in Room 125 of the University Center.   Health Insurance presentations will be at 10:00 a.m. and 1:30 p.m. in Room 122.  Employees are advised to attend the Benefits Fair to learn about the upcoming changes in health insurance plans.  Additional information will be available in the Human Resource Office, Benefits Section, Room 106. 

All changes must be completed by 4:30 p.m. on Tuesday, April 30, 2002.  There will be no exceptions.

Some of the proposed changes in health insurance include:

1. Impose a $300.00 deductible to EPO services other than physician office services.

2. Make no changes to the PPO benefit structure.

3. Continue to explore a low-cost option for state employees.

Retirement

Is your retirement record up to date?  It is vital that employees update beneficiary information when necessary.  In the event of divorce, or death of spouse, an employee should complete the necessary paperwork to change the beneficiary on the retirement records.    

Remember to apply for DROP or Retirement at least three to six months prior to the effective date, to insure timely processing of your benefits.   The following documents are needed to process DROP or Retirement applications:

1. Birth certificate for member and beneficiaries

2. Copy of social security card for member and beneficiaries

3. Copy of divorce document, if applicable.

DROP Deposit Interest Rates for 2001:

TRSL       
-.45%

LASERS
-.13%

Note:  Both TRSL and LASERS have requested a legal opinion from the State Attorney General concerning whether the negative rate can be applied to the DROP accounts. 

Effective January 1, 2002, both TRSL and LASERS will accept rollovers from 403(b) accounts (tax sheltered annuities), and 457 accounts (deferred compensation) to purchase eligible service credit in accordance with the Economic Growth and Tax Relief Reconciliation Act of 2001 (EGTRRA).  Members may contact their respective retirement system for more information.

SLU Human Resource Office will host the LASERS PREP TO START Seminar on April 19, 2002 in Room 133 of the University Center.  PREP TO START is designed for LASERS members with less than 10 years of service credit.  If interested please complete the LASERS PREP application form which can be found at lasers.state.la.us and submit it to the Human Resource Office.  Seating is limited and applications must be submitted at least 10 days prior to date of the seminar.

Authorization and Requests for Fee Waivers

For Summer and Fall 2002 Semesters

All requests for Authorization to Take University Classes and Fee Waivers for qualified employees and dependents will need to be submitted to the Human Resource Office no later than the last day of late registration for each semester.  As a reminder, Early Registration for Summer 2002 will be held on March 25-28 and Fall 2002 on April 8–12.  For more detailed information and required forms please visit our web site at:  www.selu.edu/Administration/Depts/HumanResources/hrofeemenu.htm.

If you have any questions regarding Fee Waivers or Authorization to Take Classes, please contact Sue Jones at msjones@selu.edu or 549-2057.  Please send the completed forms to the Human Resource Office, Room 106 (Benefits Office).  The Human Resource Office is located in Building NCHR, on North Campus.

General Benefits Reminders

Address Change:  Please contact the Benefits Office to ensure that proper documents are submitted to your respective retirement plan and insurance carrier.

Birth, Marriage or Adoption:  For health insurance purposes, you must complete an enrollment form within 30 days after acquiring each new dependent.  If you fail to do so, your dependent will be subject to the pre-existing condition limitation even if it does not result in a change in classification of coverage or premium.

Change in Employment Status:  If your employment status should change from Full-Time to Part-Time or from Part-Time to Full-Time, you should visit the Benefits Office to ensure that this change will not affect your benefits.  A reduction in hours could result in your no longer being eligible for health insurance or making contributions to retirement.  An increase in hours could mean that you might become eligible for these benefits.   Also keep in mind if your Pay Group (monthly or biweekly) should change, adjustments may need to be made in your deductions depending on your frequency of pay.

Recruiting Travel
A TRAVEL link has been added to the Human Resource Office Website for easier access.  If you have any questions or need any information concerning bringing applicants for jobs on campus to interview and their related travel expenses, please visit our website at http://www.selu.edu/Administration/Depts/HumanResources/ or contact Becky Nuccio at 549-2001.
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