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Building Security Policy 
 
 
Policy Statement  
Southeastern Louisiana University Police Department is committed to promoting and maintaining a safe and 
secure campus while providing necessary access to campus facilities. 
 
Purpose of Policy  
The purpose of this policy is to provide procedures under which facilities will be secured daily.  This policy also 
establishes a protocol to govern access control to campus facilities outside of normal business operations. 
 
Applicability   
This policy applies to all University students, faculty, staff, visitors and contractors.  
 
Policy Procedure 

1. All University buildings will be secured on a daily basis as soon as possible after scheduled activities 
have been completed. 

 
2. All University buildings will remain locked on Saturdays, Sundays, and official holidays, and during 

periods of official University closures unless an official University activity is scheduled. 
 

3. Faculty and staff members will have access to their offices at any time; however, those faculty and staff 
members using their offices on weekends, holidays, closure periods, and after the building has been 
secured must ensure that the door used to enter and exit is locked afterwards. 

 
4. Faculty and staff members using their offices during these periods are encouraged to notify the 

University Police Department's radio dispatcher for their security and protection. 
 

5. Unaccompanied spouses and children of faculty and staff members are not authorized to use the 
faculty or staff member's office at any time. 

 
6. Graduate assistants who have been issued University keys to the University facility and who are 

engaged in research, supervising a laboratory, or supervising students will be authorized to use the 
necessary University facility during the periods stated in paragraph 3. Budget unit heads supervising 
the graduate assistant must provide University Police with a memorandum approving the graduate 
assistant's access to and use of the facility. 
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7. University Police Officers have the right to ask for identification either in the employee's office or as 

the employee enters or leaves a building after the building has been secured.  
 

8. Contractors must notify UPD of work being conducted after hours on campus.  This notification may be 
made directly or through a physical plant employee.  All other rules as described apply to all 
contractors. 

 
 
[End of Policy] 
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